
USER MANUAL FOR 
SELF REGISTRATION 

(TAXPAYER)



1. Entities with the Incorporation date after 1st September 2023 can make use of the Self Registration.

2. Entities with the Incorporation date before 1st September 2023 cannot make use of the Self Registration. You 

will need to visit your Tax Office.

Below are different Scenarios for Self 

Registration



❖ Taxpayers can do Self-registration by clicking on the Register button



❖ You proceed by clicking on the Corporate Affairs Commission



❖ Put in the RC and select the type of business/company



❖ Select the channel you wish to receive the OTP code.

❖ Whatever channel you choose should be accessible by you as 

seen in the above image.



❖ As seen in the image, an OTP has been sent to the Email i 

inputed.

❖ Put in the OTP and click Validate.



❖ Once it validates, you will be presented with the form above.

❖ You fill in the form and put in the required information.



❖ Once you are done filling the form, you Declare and click on 

submit.


